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DUTIES OF SUPERINTENDENTS. 


1. The Superintendent shali reside at the prison ın the apart- 
ments assigned him and furnished by the Territory. 

2. He shall have entire control and management of the prison 
subject to such authority established by law, and the rules and 
regulations adopted by the Board of Control. 

3. It shall be his duty to obey and carry out all written orders 
and instructions coming from the Board of Control. 

4. He shall examine daily into the condition of the prison and 
shall visit every department and see every prisoner confined there- 
in, as often as good order and proper discipline may require. 

5. He shall exercise a general supervision and direction in re- 
gard to the discipline and thorough sanitary police of the prison, 
and the business concerns thereof. 

6... He shall see that the prisoners are treated with humanity, 
that the sick and complathing have proper medical and other at- 
tendance, as may be prescribed by the physician, 


7. He shall appoint all subordinate officers and employees as 


provided by rule 11. 

8. He shall report as often as may be required to the Governor 
or Board of Control, upon any matter, person or thing under his 
control or jurisdiction. 

9. He shall cause the books of the prison to be so kept as to 
clearly exhibit all the transactions of the different departments, and 
by means of proper and systematic accounts show accurately the 
cost of running each department, their earnings if any, and the 
receipts and expenditures of the institution, and make a quarterly 
report, specifying minutely the persons to whom or for whom 
moneys are paid, or received and for what purpose, which, with an 
abstract of vouchers he shall prepare and lay before the Board of 
control, at the end of each quarter, for them to audit and examine, 
having previously submitted the same to the Secretary of the 
Prison, to compare with the books as kept by him, and who shall 
certify to the correctness of the report. 

10. He shall close the books of the prison annually, and at the 
same time take a complete and careful inventory of all the property 
belonging to the Territory. 
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11. With the approval of the Board of Control he shall appoint 
the guards of the prison, who shall file an oath of office with the 
Secretary, together with the names of those soliciting and recom- 
mending the appointment. Appointees must be known to be of 
good moral character, sober, industrious and in every way qualified 
to perform every duty pertaining to the positions to which they may 
be appointed. f 

12 He shall cause to be kept a correct account of all moneys 
and valuables taken from the prisoners when delivered at the 
prison, and to pay the amount, or proceeds thereof, or return the 
same to the owner when discharged or to his legal representative 
in case of death, if unclaimed by reason of death, the sum shall be 
paid over to the Territorial Treasurer. 

13 He shall from time to time, issue any-orders deemed by him 
necessary for the welfare, good order or dicipline of the prison, pre- 
senting such rules or orders to the Board at the next quarterly 
meeting for their approval. 

14. He may grant leave of absence to the officers of the prison 
when such leave will not in his judgment be detrimental to the 
prison; but in no case shall such leave of absence be for a longer 
time than ten days, without the approval of the Chairman of the 
Board. 

15 No punishment shall be administered except*under direc- 
tion of the Superintendent. 

16 He shall not permit any kind of gaming nor allow profane 
or indecorous language to be used in or about the prison 

17. He shall when not necessarily engaged in superintending 
general affairs, and overlooking his assistants in charge of their 
duties, remain during working hours in the Superintendent’s office. 

18 He shall report to the Board of Control at each quarterly 
meeting the number of guards employed, their names and duties 
and such other matters as may be required. 

19. Heshall inspect the moral conduct of the prisoners and by 
all means in his power endeavor to raise the standard thereof. 

20. He shall see that all the rules and regulations prescribing 
the duties of all persons connected with the prison are strictly ob- 
served, and that no partiality or favoritism towards the convicts 
is permitted. 

. 21. All letters received at the prison, addressed to the:prisoners, 
shall be delivered to the Superintendent and, by him, or some one 
designated by him, opened, should any of the letters contain money 
for the prisoner, he shall at Ins discretion, cause the clerk to makea 
proper record of the amount by placing the same tothe credit of the 
prisoner to whom the letter was addressed, in the book for prisoners 
fund account, or he may return the money to the sender, and the 
clerk shall notify the prisoner in writing what disposition has been 
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made with the money. The letters shall bereadand any containing 
matters prejudicial to the good order and dicipline of the institution 
shall be witheld and filed with the superintendent. Those deemed 
proper shall be distributed to the prisoners. 

22. Either the Superintendent or the Assistant shall be present 
at the prison at all times, and the Superintendent shall notify the 
Assistant of his absence. 


DUTIES OF ASSISTANT SUPERINTENDENT, OR TURNKEY. 


1. The Assistant Superintendent or Turnkey, shall be the ex- 
ecutive officer within the walls and shall have control of all persons 
therein, under the direction of the Superintendent. « 

2. He shall attend the prison from the hour of unlocking in the 
morning, until after the prisoners have been locked up at night. 

3. In the absence of the Superintendent heshall assumeall the 
duties and powers of the Superintendent, so far ds. the same per- 
tains to the discipline and safe keeping of the prisoners. 

4. He shall see that every subordinate officer strictly performs 
hia duty, and shall especially attend tothe policeand discipline. He 
shall enforce the rules and regulations of the institution and report 
to the Superintendent every neglect of duty and impropriety of con- 
duct on the part of the employees. . 

5. He shall constantly move abont the interior of the prison 
and shall carefully inspect the cells, corridors, yard, shops and all 
other departments; he shall take every precaution for the security 
of the prison and the prisoners. 

6. He shall attend to the clothing of the convicts, see thatit is 
whole, clean properly changed and in order. 

7. Heshalt see that the cells, shops and other departments are 
kept clean and the rations properly cooked and served. He shall 
morning, noon and night see that the prisoners are locked m their 
cells before dismissing the yard officers or giving the signal calling 
the guards from the walls. 
~ 8. He shall see that visitors are treated with attention and po- 
liteness and that they are admitted and conducted through the sey- 
eral apartments only at the proper times afterthey have obtained 
permission from the Superintendent or himself. 

9% He shall receive reports from the guards of ali disobedience 
or violation of the rules by any person connected with the institu- 
tion and shall report the same to the Superintendent. 


10. Heshall keep a book in which shall be entered‘a record of _ 


every infraction of the rules of discipline or other misconduct, with 
the name. of the person so guilty and the punishment inflicted, 
a copy of stich record shall be submitted ta the Superintendent on 
the first of each month. 
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11. He shall canse the locks, cells and doors of the prison to be 
examined daily. 

12. -He shall yisit frequently, but irregularly, and without 
notice, the wark-shops, kitchen, hospital and all other departments 
of the prison, and shall make a thorough inspection of every depart- 
ment at least once per day. 

13. He shall not grant leave of absence to any employee with- 
out permission of the Superintendent, except ın cases of emer- 
gency. 

- 14. He shall be present at and preside at the meals of the 
prisoners, unless his place is taken by the Superintendent or 
Captain of the Yard. 

15. He shail on receipt of a convict within the walls, read or 
cause to be explained to him, the rules and regulations for the 
government of convicts, as directed by the Superintendent. He 

` shall search all convicts upon receipt, and shall deliver all valu- 
ables and clothing belonging to them to the Seper:ntendent. 

16. He shall at all times assist the Superintendent i in maintain- 
ing order and discipline, and he shall at once report to himany im- 
proper conduct he may witness or that may come to his knowledge. 
Upon hiin more than any other officer, the Superintendent depends 
for the proper attention to details within the prison. 

17. In conjunction with the Physician he shal} oversee the 

* ‘general sanitary condition of the prison. 

18. He shall keep a daily record of the number of convicts em- 
ployed and ın what manner; and whether inside or outside the walls, 

19. He shall receive the report of the Captain of the Yard every 
evening and shail file the same with the Superintendent together 
with all other reports received by him during the day. 

- 20. He shall require the guards in charge of the convicts out- 
side the walls to report to him the number employed. 3 

21. He shall be in attendance each morning befpre the cells are 
unlocked, to receive the report of the watch of the previous night. 

22 He shall pass all convicts outside the walls that may be 
required, and shall be held responsible for any indiscretion therein 
exercised. , 

23. He shall see that the prisoners do not converse with visitors 
unless by permission of the Superintendent or himself: 

24. He shall see that the guards are properly stationed and that - 
they are vigilant and faithful. 

25. He shall see that the property of the territory is used with 
care and that no waste or unnecessary expense 15 entailed upow the 
distribution of supplies. 

26. He shall make requisition for all clothing, blankets, etg., 
etc., for prisoners, and issue the same to them; and all orders for the 
repair of prisoners clothing, the making and repairing of the shoes, 
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etc., shall be made by him. He shall also make requisition for all 
other supplies required within the walls. 


DUTIES‘OF SECRETARY. 


1. He shall attend at all the meetings of the Board of Control, 
keep the minutes of the proceedings, and attend to all the corres- 
pondence referred to him either by the Board or the Superintendent. 

2. He shall keep a register, a discharge book, and descriptive 
book ın which he shall enter the name of each prisoner, his number, 
age height, weight complexion, eyes, hair, marks, nationality, na- 
tivity, county, occupation, crime, date of sentence, minimum of 
sentence, date and character of delinquencies, date of re-imprison- 
ment, date of second or other sentences, crime, date of second or 
other admissions, date of final release. ~ 

3. He shall prepare for the information of the Roard at their 
regular meetings, a list of all the prisoners received into the prison 
during the preceding quarter, and of those discharged, and also 
a list uf those entitled to discharge during the quarter to come. 

4, He shall keep the accounts of the prison in such a manner as 
to exhibit clearly all the financial and other transactions of the 
prison, and shall have general supervision of all clerical work. He 
shall foot up all bills that shall be presented to the board at their 
regular meetings 

5. He shall assist the Superintendent in all matters pertaining 
to the good of the prison. 


DUTIES OF PHYSICIAN 


1. The Physician shall visit the prison at least once every day, 
and personally every sick and complaining prisoner that may be re- 
ported to him as such, or he may find m cells, or hospital; and shall 
prescribe such medical treatment as their cases require; when the 
condition of the sick so requires he will visit the prisoner oftener 
and when sent for shall repair to the prison at once. 

2. He shall have control of the hospital department and shall 
be furnished with al) necessary nfirses from among the prisoners. , 

3. He shall keep a book called the Hospital Register in which 
shall be entered the names of all prisoners sick or complaining, who 
require medical treatment, with the diseases of each and his pre- 
scription therefor. 7 

4. He shall see that the proper medicines are administered 
to the sick, and all surgical operations that may be necessary shall 
be performed by him or under his direction and he shail discharge 
all other duties that properly belong to his profession; but no surgi- 
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cal operation shall be performed without his consent. or the consent 
of the Superintendent. j 

5. When a prisoner dies, the physician shall record the nature 
of the complaint and all the circumstances connected therewith that 
he may deem proper and necessary. 

6. He shallin all cases direct the diet to be prepared for the 
sick, and when any requisition is made on- the Superintendent 
it should receive prompt attention. Should it happen-that any 
direction or prescription be neglected, he should forthwith report 
the same to the Superintendent. 

7. He shall as often as necessary, furnish the Superintendent 
with a memorandum of such medicines, provisions and other sup- 
plies as may be required by the hospital. 

8. He shall from time to time visit the kitchen, ascertain the 
kind and quantity of food which is farnished to the convicts, and. 
recommend to the Superintendent such ‘changes of diet as he may 
deem best for the health of the prisoners, 

9. He shall make a full report in writing to the Superintendent 
at each reguiar meeting of the commissioners, of the number and 
names of the convicts in the hospital during the preceding quarter, 
with a statement of the disease or other cause for which admitted 
and such other matters as he may deem proper. 

10. He shall make an inspection of the prisdr at least twice 
monthly and report'to the Superintendent as to the samtary condi- 
tion of the same. 2 

11. He shall have authority to excuse from labor any prisoner 
who, in his judgment is unfit for the same and shall exercise 
his judgment and discretion in ađmitting to or discharging them 
from the hospital. 

12. He shall attend and give his professional services without 
charge to all officers and subordinates of the prison, fnd shall pre- 


scribe mediéines to be administered to them from the prison drug 
stores. 


DUTIES OF STORE KEEPER. 


1. It shall be his duty to keep an accurate account in a set 
of books, opened for that purpose, of all supplies received and 
disbursed at the prison, showing ‘the cost of every department, and 
the amount and value of stock on hand at the end of every quarter. 
He shall issue the goods under his charge to the proper officers be- 
longing to the institution on requisition approved by the Superin- 
tendent or Assistant Superintendent. 

2. He shalt exercise care and diligence in seeing that the cost, 
quality and weights of goods received are in accordance with the 
terms of the various contracts and shall report any delinquencies to 
the Superintendent. 7 
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3. He shall keep his accounts so as to show the cost of main- 
taining every department of the prison, relative to the amount of 
goods consumed and articles produced, and shall report results to 
the Superintendent monthly. He shall keep a record of all property 
in and about the prison, shall report inventories to the Supefinten- 
dent at stated intervals. 

4, He shall receive the supplies, under the supervision of the 
Superintendent and shall cause’ every. article to ‘be weighed or 
measured as the case may be. 

5. Supplies will not be received without a bill of particulars 
along with it, nor until he has carefully examined the article and 
ascertained that it is of good quality and strictly according to 
the specifications of the contragt. Should the bill be correct, he 
shall certify the same; if not he shall report the facts to the Super- 
intendent. Should supplies be furmished by a contract, which are 
found by rigid examination to be not according to contract, he shall 


. refuse to receive them, and shall at once report the same to the Su- 


perintendent, so that!no delay may occur ın obtaining a supply else- 
where, if the contractor should be unable or unwilling to replace 
immediately. what has been rejected. 

6 He shall see that all supplies are, until used, keptin a 
proper place and in a proper manner to prevent their becoming 
injured. 

7. He shall report to the Superintendent from time to time, the 
condition and amount of supplies. a 

8. No officer or guard of the prison or other person shall buy 
for him or themselves any provisions, fuel or supplies or any article 
in connection with the- supplies purchased for the prison, nor shall 
officers or other persons use for themselves or family, or purchase. 
any provisions, fuel or supplies or any article whatever, brought for 
the use of the institution; but all officers and subordinates of the 
prison are entitled to be furnished with supplies contracted for the 
prison at the same price paid fof by the Territory for the prison, 
and it is hereby made the duty of all contractors furnishing supplies 
to the prison to furnish said officers and subordinates such supplies 
as may be necessary for their own use upon tbe same terms and 
conditions as furnished the prison, it being understood that the Ter- 
ritory will be in no way responsible for tse payment of the same. 
A certificate by the Superintendent of the prison to the contractor 
wall be sufficient evidence that the party presenting the same is en- 
titled to the benefits of this rule, 
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DUTIES OF THE YARDMASTER. 


1. He shall act as the immediate agent of the Superintendent 
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ee 
and Assistant in enforcing and carrying out all orders in regard to 
work. 

2. He shall take charge of all working parties and remain with 
them during working hours. 

3. He shall require from the convicts a uniform, industrious 
and orderly deportment. 

4. It shall be his duty to instruct them in all the rales of 
the prison, necessary for their government, and he shal! admonish 
them upon the least appearance of insubordination and shall report 
them to the Superintendent or Assistant whenever they refuse 
to obey the rules. 

5. He shall not allow them to leave their work without permis- 
sion nor shali they be permitted to speak to visitors without the 
consent of an officer. 

6. The Yardmaster shall assist in locking up and unlocking 
the prison and in no case shall he leave the prison until dismissed 
by the Assistant Superintendent. 

7. He shall report to the Superintendent and Assistant, any 
neglect of duty, carlessness, incompetency or insubordination on 
the part of a guard, which shall be a good and sufficient reason for 
the immediate discharge of such guard by the Superintendent. 

8. He shall report ungentlemanly conduct, drunkenness, or 
quarreling between guards, and any absence of a guard from duty 
without permission or any failure of a guard to report for duty 
at the proper hour. ~ 8 

9. He as well as all officers are cautioned against placing them- 
selves under any obligations to a convict, pecuniarily or otherwise. 

10. No officer or employee will be permitted to beat, strike 
or punish corporally any convict, except in self defense or in de- 
fense of others. 

11. He shail report daily the number of men employed on each 
separate kind of work, and the number unfit for duty, the progress 
and all such other information as may be required. 

12. Under no circumstances shall any convict be POrONHEN to 
handle any of the keys of the prison. 


* DUTIES OF THE NIGHT YARD WATCH. Z 


a 


1. He shall report as soon as possible thereafter, any disturb- 
ance or breach of discipline in the cell house during the night, to the 
Superintendent or Assistant Superintendent. 

2 He shall quietly during the night visit and examine through 
grated doors, the cells, at such times as he may deem best, but shall 
not disturb any convict while sleeping, without good and sufficient 
reasons, nor shall he under any circumstances enter into a conver- 
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sation with a conyict about what has occurred during the day, 
or listen tọ any complaints or of the treatment of any convict 
by any day officer. j 

3. He shall pass the keys of the front gate to a proper officer 
and under no circumstances retain them on his person during the 
night. 

4. He shall see that the guards on the wall are attentive 
and wakeful and will make it a part of his duty to observe that they 
are moving about during the night. 


DUTIES OF GUARDS. 


1. The guards are the agents of the Superintendent in enforc- 
ing the police and discipline of the prison and in carrying into 
effect the laws for the government thereof. : 

| 2. It shall be their duty to attend at the prison during the 
hours designated by the Superintendent and not absent themselves 
therefrom on any pretext or excuse during such hours, except 
by permission of the Superintendent. 

3. They shall supply themselves with such uniforms as shall 
be prescribed by the Superintendent, with the approval of the 
Board of Control, which shall be constantly worn while on duty; 
they shall constantly observe the utmost cleanliness in dress, person 
and habits. 

4. While within the prison grounds they shall refrain from 
whistling, scuffling, immoderate laughter, boisterous conversations, 
exciting discussions on ‘politics, religion’or other subjects, provok- 
ing witticisms or sarcasms and ali other acts calculated to disturb 
the harmony and good order of the prison. 

5. In their intercourse- among themselves, the officers and 
guards are at all times to treat each other with that mutual respect 
and kindness that becomes gentlemen and friends, and are required 
to avoid all collisions, jealousies, separate and party views and 
interests among themselves, and are strictly forbidden to treat each 
other with disrespect or to usé any ungentlemanly epithets. 

6. They shall not while on duty hold conversation with each 
other, except such as may be necessary in the discharge of their 
duties. ; 

7. They shall not while on duty, engage in any reading or 
writing other than making the necessary-entries, nor in any other 
employment, calculated to interfere with constant care and vigil- 


` ance. 


8. They shall not under any circumstances allow prisoners to 
speak to them upon any subject not immediately connected with 
their duty, employments or wants. 
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9. They shall keep the prisoners under their charge diligently 
at work at the several occupations at which they are employed. 

10. They shall require the greatest possible cleanliness in the 
prisoners, their persons and clothing, and in their working and 
sleeping apartments. 

11. They shall instruct the prisoners in all the rules of the 
prison necessary for their government, and admonish them on the 
least appearance of insubordination. s 

12. In all their intercourse wath prisoners they shall be careful 
to maintain a quet demeanor, under any provocation, recollecting 
that the prisoner however disposed to be violent, is entirely in their 
power 

13 They shall not punish a prisoner nor strike him, except in 
self defense or to quell an insurrection, nor shall they use profane 
or indecorous language to prisoners, or in their presence, but shall 
uniformly treat them in a kind and humane manner. | 

14. Whenever a prisoner is guilty of an infraction of the rules, 
he shall be reported to the Superintendent at once. 


15. Discipline is the first and highest consideration in a prison, 
and must be maintained at all hazards; but the officer who main- 
tains it with the lowest number of punishment, deserves the highest 
commendation. » 

16. Ifa prisoner desires to make any complaint or have an au- 
dience with the Board of Control or Superintendent, the officer shall 
receive his application and report the same in writing to the Assist- 
ant Superintendent, who shall.transmuit it with proper indorsements 
to the Superintendents. f : 

17. In forming the opinions with respect to the industry of 
a prisoner, officers will bear in mind that as one prisoner may be 
able to do more work in a given time than another, so their reports. 
upon this head will have regard more to the continuous labor of the 
prisoner, the care bestowed upon it and the evidence of his desire to 
do all he can, than the absolute quantity, he does compared with 
others, > 

18. When the prisoner is obliged to retire for necessary purpo- 
ses the officer in charge shall take care that the place is so con- 
spicuous that the prisoner cannot leave it without being fully seen; 
that only one is permitted to be in the place at a time, and that he 
is absent for a reasonable time only. Any delay in such cases 
should arouse suspicion at once, and the officer must immediately 
make certain that all is right. 

19. No officer shall take the statement of one prisoner against 
another on which to make a report for punishment respecting the 
prisoner complained of, but shall report the fact nevertheless. à 


20. If the prisoner makes complaint to an officer of any order 
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given him, or of any action towards him, by which he considers 
himself apgrieved, it shall be the duty of the officer to inform the 
Superintendent thereof at the earliest moment convenient thereafter 
and the Superintendent shall act in the matter as he may think 
reason and justice may require, but the officer shallin the meantime 
see that the prisoner obeys the order given him. 

21. They shall not allow prisoners to leave their work without 
permission, nor shall they allow them.to speak or gaze at visitors. 

22. They shall not receive from or deliver to a prisoner any, 
article or thing whatsoever, without the knowledge or consent of 
the Superintendent or his Assistant. 

23 They shall be men of good moral character and of temper- 
ate habits, and any consorting with loud or vicious company will be 
a cause for discharge. 

24, Any guard while on or off duty whois eer to be under the 
infiuence of intoxicating liquors, or while off duty frequents saloons 
or engages in gambling, or who brings or causes to be brought 
within the prison limit any intoxicating liquors to be used as a 
beverage shall be immediately discharged. 

25. Any guard found asleep while on duty, day or night, shall 
be im:nediately discharged. 

26. “It shall be the duty of the day guards, whenever an alarm 
is given during the night, to repair immediately to their respective 
posts there to await orders. This rule applies to all officers and 
employees when off duty or on duty. 

' 27. Gatekeepers will closely examine the contents of all pack- 
ages, wagons and vehicles passing through the gates, and must 
ever be vigilant in guarding against surprise or stratagem on the 
part of the prisoners. They shall permit no person not connected 
with the prison as a regular employee of the Territory to enter 
without written authority to do so from the Superintendent, except 
when in company with the Governor of the Territory, the members 
of the Board of Control, the Superintendent or other regular officer 
of the prison. ~ 

23. Every guard is expected to walk his beat every fifteen 
minutes, as wakefulness and watchfulness are essential to safety. 
They shall gð on duty in the evening on the discharge of the day 


guards and shall remain on duty until the signal is given in the 


morning for unlocking the cells of the prisoners. 

29. Day and night guards must wear their side arms and 
cartridge belts at all tunes while on duty. Famiharity between 
guards and convicts will not be tolerated and guards while armed 
must not allow a convict to approach nearer than twenty feet. 

30. The guards are prohibited from engaging in firearm prac- 


tice at any time except when the convicts are locked within the 
walls 
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’ 31. They will see that neither visitors nor convicts are allowed 
to loiter about the gates, and that no prisoners except those reglar- 
ly employed in the shops are permitted therein. 

32. Every guard wust be skilled in the use and care of fire 
arms and must be a good marksman, target shooting with rifles and 
revolvers mnst be practiced at stated intervals, the time and awmu- 
nition expended to be regulated by the Supermtendent orn his ab- 
sence the Assistant Superintendent, and shall inform himself con- 
cearuing the capacity of the guards by personally witnessing the 
practice. 
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GENERAL RULES 

1. No ardent spirits, strong beer or ale, are upon any occasion 
to be used by any officer or employee iu or about the prison, neither 
shall any person be allowed to bring the same within the prison 
walls except for the hospital to be used for medicine, under the 
direction of the physician. 

2. Profanity is positively prohibited by any officer, guard or 
other person connected with the prison and will not be tolerated 
under any circumstances. Employees are called upon to practice 
that which by way of example they are required by precept to 
enforce. "és 

3. Any guard who shall sleep while at his post, or while in the 
discharge of any other duty, or who shall neglect the same, or who 
shall behave improperly, shall be discharged from the institution. 

4. The guards must yield that ready obedieuce to their superior 
officers so necessary to secure the beneficial resuits of effective co- 
operation and good government. 

5. They shall not allow any person to go on the walls or into 
the prison without permission of the Superintendent or Assistant 
Snperintendent. a 

6. No person shall be allowed in the washing room while 
prisoners are being washed and changing clothing, except officers 
and guards of the prison. 

7. No employees shall be allowed to absent himself from duty 
under any circumstances without permission from the Superintend- 
ent. Should any employee be taken ill‘he should immediately send 
information thereof to the Siperintendent, so that another may be 
empioyed in his place. 

8 Employees are strictly prohibited from taking newspapers, 
books or other reading matter inside the prison walls or cell houses 
and are cantioned against leaving the same about the Superintend- 
ent’s house, within reach of the prisoners and are absolutely pro- 
hibited from leaving any citizens clothes inside the yard or cell 
house. 
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9. Employees are prohibited from selling or buying anything 
from prisoners ot giving to or receiving from them anything in the 
nature of a gift or present either verbal or written. 

10. Employees are prohibited from replying im like terms to 
what they may conceive to be imprudent or insulting language on 
the part of the prisoner. Their duty is to report any such infrac- 
tion of discipline. 

11. Employees will be required to pay for the wilful destruc- 
tion, loss, waste or damage of any property of the prison. 

“ 12. Employees are prohibited from discussing in the presence 
of prisoners, matters relating to the disciplime of this or any other 
prison, 

13. Employees will not receive visits while on duty, 

14. No officer or guard will be permitted except in an emergen- 
ey to exchange duties with another, or procure a substitute to dis- 
charge his duty without first obtaming permission from the Super- 
intendent. 

15. Every officer and employee of the prison must understand 
that the superintendent has the right to exact his services without 
extra pay in any capacity for which he may consider the employee 
fit. 

16. Absence from the prison for any canse whatever will be 
charged against the employee's pay roll, the ouly exception being 
sickness when, on producing a certificate from a physician, an 
officer will be allowed pay for ten days each year for absence from 
duty on that account, 

17. An employce when off duty as well as when on duty must 
ever so conduct himself to inspire sentiments of respect for his 
moral principles and character, he will be expected to be circum- 
spect in his ways of life in society, careful as to the company 
he keeps and the places he frequents, and particular as to the dis- 
charge of his personal obhgations, debts, etc. The Superintendent 
will take all necessary steps to make himself acquainted with the 
conduct and general habits of every officer and employee in the m- 
stitution and it will be his duty to retain no men in the service 
whose conduct is nuproper. 

18. Any subordinate officer to the Superintendent who shall 
communicate to any prisoner or prisoners any information not 
authorized shall be subject to removal upon the reconimendation of 
the Superintendent. 
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VISITORS. 


1, A book entitled “Visitor's Register, shall be kept in which 
shall be entered the name of each visitor to the prison with his or 
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her place of residence, and date of visit. 

2. It shall be the duty of the guard detailed to conduct visitors 
to see that each person desiring to pass through the prison is regis- 
tered before conducting hun or her through. 

3. All persons not connected with the penitentiary and such 
persons as are authorized by law to visit the institution, are regard- 
ed as visitors and are subject to the same rule. 

4. Visitors will not be permitted toenter the prison unless ac- 
companied by 2 guard or officer, and while in the prison will be 
under the surveilance of the officer or guard accompanying him. 

5. Visitors will have no communication whatever with the 
prisoners and when passing through the prison they must conduct 
themselves in a qniet and orderly manner, loud talking, laughing 
aud personal allusions to prisoners by remarks, pointing or other- 
wise, being positively prohibited. s 

6. No ex-convict or intoxicated person will be permitted to visit 
the prison or grounds tinder any pretext whatever. ` 

7. Visitors will be charged a fee of 25 cents for passing through 
the prison, which will be placed to the credit of the hbrary fund. 


DUTIES OF PRISONERS. 


1. They are to labor faithfully ‘and diligently, and obey all 
orders promptly. All prisoners employed on the farm shall work 
not less than seven hours daily (Sunday excepted;) other prisoners * 


will be required to work not less than eight hours daily. 

2. They shall not under any pretence, without leave, speak to 
any person who does not belong to the institution, nor receive from 
them any letter, paper, tobacco or anything whatever; they are not 
to leave the place where they are put to work, nor the work they are 
set to do, without special permission or order from the proper officers; 
they are not to suffer their attention to be taken from ther work to 
look at visitors nor are they to gaze or look at them when unem- 
ployed. 

3. They must approach the guards in a respectful manner, al- 
ways touching their caps or forehead before speaking; they are not 
to speak to them on ordinary topics nor address them except when 
it becomes necessary in relation to their work or their necessary 
wants. They must invariably be brief in their communications. 

4. No prisoner shall wilfully injure his tools, work, wearing 
apparel, bedding or anything belonging to or abont the prison; nor 
will any prisoner be suffered to mark, injure, or in any way deface 
the walls of his cell or night room; nor is he to execute his work 
badly when he has the ability to do it well. The use of tools or 
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other property belonging to the Territory for private or personal 
purposes is strictly forbidden. 

5. Every prisoner as far as practicable, shall occupy the same 
cell at night. On entering his cell, he must draw the door of his cell 
until it strikes the latch, and ın this position stand holding the door 
until the turnkey approaches and enters the key. 

6. At the usual signal every prisoner must go to bed immedi- 
ately, (but he may go to bed previously if he desires to do so) and 
a profound silence must be observed from that time until the sound 
of the bell ın the morning, at which time every prisoner mustimime- 
diately dress himself and prepare to march out. 

7. Prisoners shall march in such order as may be designated 
by the officer in charge, while 1n their cells and while marching, 
and at all times all unnecessary noise must be avoided. 

8. No prisoner shall be allowed to sleep with his day clothes on. 

9. If a prisoner becomes sick or from any other cause feels un- 
able to work, he’shall report to the officer under whose charge he 
niay be. 

10. He must be cleanly in person, clothing and cell, and must 
be quiet, orderly and decent in his behavior; and shall not indulge 
in profanity, vulgarity, nor be guilty of any kind or indecency. He 
shall not work in his cell without pernussion of the Superintendent 
or Assistant Superintendent, or make any change either by placing 
in, or removing any article from the cell contrary to the regulations; 
nor call the guard except in urgent cases; nor pass any article to any 
other convict, while in prison, without permission. 

11. At the ringing of the morning bell, every prisoner will turn 
out, dress, make up his bed neatly, and be ready for marching out. 
At the signal to fall in for marching, he will promptly assume his 
place in line, incline his face towards the officer in charge and act 
as he may direct. 


12. Prisoners are forbidden from carrying on their persons, or 
to their cells, knives, tools, citizens clothing, weapons of any kind, 
or any material whatever without the permission of the Superin- 
tendent or the officer in charge. The finding of such articles in their 
possesion will be considered proof of the violation of the rules, 
Writing notes to other convicts or carrying notes from one to 
another is strictly forbidden 

13. Insolence in any form to an officer, guard or between con- 
victé, will not be tolerated. Stealing from, assaulting or quarreling 
with one another, insulting or assaulting an officer or visitor, will 
subject the offender to severe punishment. 

14. On entering an office convicts will remove their hats unless 
their duties are such that they have special permission to remain 
covered. ` 
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15. When attending religious service strict attention must be 
given to the service. Spitting’ on the floor, shuffling with the feet 
orany unnecessary noise is forbidden. 

16. Every prisoner must bathe at least once per week and 
more frequently if it may be deemed necessary. 

17. Letters may be written and mailed on the first day of every 
week, and such letters and papers received ag the Superintendent 
may approve. In cases of special letters permission must be re- 
ceived. All maıl must be subject to examination by the Superinten- 
dent or designated officer, before being sent or delivered. 

18. In case of an alarin of fire or any other alarm, prisoners 
will remain where they are until otherwise directed by the officer in 
charge. ~ 

19. Convicts can always obtain a hearing froin the Superinten- 
derit in all matters in which they are interested. 

20. No convict will be permitted to wear any but the regulation 
striped clothes or shoes without the express permission of the Su- 
perintendent. 

21. Convicts will not be permitted to lorter abont the gates, nor 
about the shops or offices. If they have any business in them they 
will not be permitted to remain after the transaction of same. 

22. Gamblng and possession of playing cards, dice or similar 
devices are strictly prohibited. 

23. All communications addressed to the Governor of the Ter- 
ritory, must bear the endorsement of the Superintendent, that such 
communication has been properly presented and forwarded through 
the office. ` ’ 

24. Prisoners are prohibited from carrying into their cells, 
cups, plates, food, or any similar articles from the dining room or 
kitchen. 

25. The foremen of the various shops will be held strictly re- 
sponsible for the tools and other supplies left ır their charge. 

- 26. Prisoners are required to shave at least once per week, and 
wust have their hair cut at least once per month; the only excep- 
tions perntissable are in stich cases as are covered by law, or upon 
a certificate from the prison physician. - 

27. Convicts must constantly bear in mind that their every act, 
commendable or otherwise, is made a part of their prison record, 
and that record alone while in prison speaks for them. 

28. For all violations ofthe above rules, punishment will bé in- 
flicted. 

29. The attention of the prisoners 1s called to the following 
statute: > 

2240. (Sec, 24}. The Board of Control shall require cf every 
able bodied convict, as many hours of faithful labor in each aud 
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every day during his term of imprisonment as shall be prescribed in 

the rules and regulations of the prison, and every convict faithfully 
performing such labor, and being in "all respects obedient to the 

rules and regulations of the prison, or if unable to work, yet y 
faithful and obedient, shall be allowed from his term a reduction of $ 
two months in each of the first two years, four months in each of 

the next two years and five months in each of the remaining years 

of his term; provided that any such convict who-shall commit an 
assault upon any fellow convict, guard or other person belonging to 

or in anywise connected with thé: prison, or in any other manner 
endanger the lives of the persons aforesaid, by any flagrant disre- 

gard of the rules of any nusdemeanor whatever, shall forfeit all de- 
ductions of time earned by him for good conduct, prior to the coma 
mission of the offense. 

30. Convicts are informed that the Board of Control and Super- 
intendent will weigh theconduct of every convict carefully and will 
carry out the intent of the above law to the letter. Convicts work- 
ing on the prison farm who are reported as shirking work or mak- 
ing any attempt to violate any rules of the prison or farm will have 
all credits deducted, which can only be restored by the Board of 
Control; and such prisoners as are recommended for faithful work 
and obedient to the rules may be recommended to the Board of Con- 


trol for additional credits. 
31. All money coming into the possession of the prisoners 


must be turned over to the Assistant Superintendent at once, the 
same to be placed to the credit of the prisoner on the books kept for 
that purpose by the Superintendent. All moneys found in posses- 
sion of the prisoners contrary to this rile, will. be confiscated and 
placed to the credit of the hbrary fund. 


FEMALE CONVICTS. $ 

1, So far as practicable the rules govermng male sue ® 7 
shall also appty to females. 

2, They shall occupy quarters entirely separate from the men. 
Communication with male prisoners in any manner is strictly for- 
bidden. 

3. Female prisoners shall wear such clothing as is prescribed 
by the Superintendent. 
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ALLOWANCE OF PRISONERS. $ 


1, Each male prisoner is allowed one hat or cap, one jacket, Er, 
two pair trousers, two pair drawers, two pair socks, one pair shoes, 
two handkerchiefs and two towels. All other clothing in the hands 
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of the prisoners, which may hereafter be found in their possession, 
will be taken from them by any officer discovering the same and re- 
turned to the Assistant Superintendent. a 

2. Each prisoner may have in his possession one tooth pick, 
and tooth brush, a fine and coarse comb; his letters coming through 
the office, photographs and other pietures of his friends, his rations 
of tobacco and his own books, his name to be written plainly with 
ink across the printed matter in at least three places 

3. Two sheets and two pillow cases are allowed to each 
prisoner. 

4. The registered number of each prisoner shall be marked 
conspicuously upon each and every article of clothing and bedding. 


INDEX. 
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